
Academic Dishonesty

Definition of Academic Dishonesty
From the CLPS Handbook:

Academic dishonesty is broadly defined as any attempt on the part of a student or parent to 
falsely represent the student's level of achievement or mastery in a given course. This includes: 

1. Claiming or indicating in any form or fashion that the student has fulfilled any assignment 
or other academic responsibility, such as reading assigned texts or engaging in assigned 
study, when in fact the student has not done so, 

2. Using any assistance to copy the work of other students, to complete homework, 
quizzes, tests, or any other assignment without the direct and explicit authorization of the 
course instructor, 

3. Using any resources, solution manuals, online resources or teacher edition textbooks, 
other than those authorized by the course instructor to write papers, prepare reports, 
solve problems, or complete other course assignments, 

4. Obtaining quizzes, tests, examinations, or other academic materials evaluation 
instruments created by or belonging to an instructor, other staff member, or the school 
itself, including materials properly used and in the possession of students currently or 
previously enrolled in the course, without the explicit authorization of the course 
instructor,

5. Engaging in plagiarism, which includes "the knowing or negligent use by paraphrase or 
direct quotation of the published or unpublished work of another person without full and 
clear acknowledgment" and "the knowing or negligent unacknowledged use of materials 
prepared by another person or agency” which customarily sells or offers free of charge 
term papers or other academic materials,

6. Altering a graded paper or project for the purpose of disputing the accuracy of the grade, 
and

7. Collaborating without explicit authorization with another student or students during any 
quiz, test, or examination or in the fulfillment of any other academic assignment or 
responsibility.

Other examples include:

● substituting on an exam for another student
● substituting in a course for another student
● paying someone else to write a paper or do an assignment and submitting it as your own 

work
● Submitting an assignment someone else wrote or created as your own work



● giving or receiving answers by use of signals during an exam
● copying with or without the other person's knowledge during an exam
● doing class assignments for someone else
● plagiarizing published material, class assignments or lab reports
● using online systems to solve problems
● turning in a paper that has been purchased from a commercial research firm or obtained 

from the Internet
● padding items of a bibliography
● obtaining an unauthorized copy of a test in advance of its scheduled administration
● using unauthorized notes during an exam
● collaborating with other students on assignments when it is not allowed
● sharing online assignment with other students when it is not allowed
● obtaining a test from the exam site
● altering answers on a scored test and submitting it for a regrade
● accessing and altering grade records
● stealing class assignments from other students and submitting them as one's own
● fabricating data
● destroying or stealing the work of other students

Plagiarism is a special kind of academic dishonesty in which one person steals another person's 
ideas or words and falsely presents them as the plagiarist's own product. This is most likely to 
occur in the following ways:

● using the exact language of someone else without the use of quotation marks and 
without giving proper credit to the author

● presenting the sequence of ideas or arranging the material of someone else even 
though such is expressed in one's own words, without giving appropriate 
acknowledgment

● submitting a document written by someone else but representing it as one's own

(Adapted from “Academic Integrity: A Guide for Students.” Akers, Stephen. Purdue University. 
https://www.purdue.edu/odos/osrr/academic-integrity/index.html)

More on Plagiarism
The key to avoiding plagiarism is to make sure you give credit where it is due. This may be 
credit for something somebody said, wrote, emailed, drew, or implied. Many professional 
organizations, including the Modern Language Association (MLA) and the American 
Psychological Association (APA), have lengthy guidelines for citing sources. However, students 
are often so busy trying to learn the rules of MLA format and style or APA format and style that 
they sometimes forget exactly what needs to be credited. Here is a brief list of what needs to be 
credited or documented:

https://www.purdue.edu/odos/osrr/academic-integrity/index.html


● Words or ideas presented in a magazine, book, newspaper, song, TV program, movie, 
website, computer program, letter, advertisement, or any other medium

● Information you gain through interviewing or conversing with another person, face-to- 
face, over the phone, or in writing

● When you copy the exact words or a unique phrase
● When you reprint any diagrams, illustrations, charts, pictures, or other visual materials
● When you reuse or repost any digital media, including images, audio, video, or other 

media

Bottom line, document any words, ideas, or other productions that originate somewhere outside 
of you.

There are certain things that do not need documentation or credit, including:

● Writing your own lived experiences, your own observations and insights, your own 
thoughts, and your own conclusions about a subject

● When you are writing up your own results obtained through lab or field experiments
● When you use your own artwork, digital photographs, video, audio, etc.
● When you are using "common knowledge," things like folklore, common sense 

observations, myths, urban legends, and historical events (but not historical documents)
● When you are using generally-accepted facts (e.g., pollution is bad for the environment) 

including facts that are accepted within particular discourse communities (e.g., in the 
field of composition studies, "writing is a process" is a generally-accepted fact).

Deciding if something is "common knowledge"
Generally speaking, you can regard something as common knowledge if you find the same 
information undocumented in at least five credible sources. Additionally, it might be common 
knowledge if you think the information you're presenting is something your readers will already 
know, or something that a person could easily find in general reference sources. But when in 
doubt, cite; if the citation turns out to be unnecessary, your teacher or editor will tell you.

Source: “Is It Plagiarism Yet?” 
https://owl.purdue.edu/owl/research_and_citation/using_research/avoiding_plagiarism/is_it_plag
iarism.html (edit for MLA)

Penalties
from the CLPS Handbook 

The primary intentions of the imposition of penalties against students found guilty of academic 
dishonesty are to (a) act as a deterrent against such conduct, (b) to enhance the integrity of 

https://owl.purdue.edu/owl/research_and_citation/using_research/avoiding_plagiarism/is_it_plagiarism.html
https://owl.purdue.edu/owl/research_and_citation/using_research/avoiding_plagiarism/is_it_plagiarism.html


grades awarded by CLPS, and (c) to place pressure on an erring student in the hope of 
motivating the student to abandon this destructive behavior. The penalties are assessed 
according to the number of occurrences the student has been discovered to be engaged in 
academic dishonesty over the course of a full academic year (at least two full semesters).

1. First offense: a first offense will result in (1) a written warning from the teacher to both 
the student and his parent(s), (2) a grade of zero for the assignment affected by the 
academic dishonesty, and (3) a written report sent to the campus administration.

2. Second offense: a second offense will result in (1) a written warning from the principal to 
both the student and his parent(s), (2) a grade of zero for the assignment affected by the 
academic dishonesty, (3) a conference between the principal and the parent(s) of the 
student, and (4) a writing assignment for the student, in which the student investigates 
and reports on Biblical instruction regarding honesty and integrity.

3. Third offense: a third offense will result in a one day suspension from school, in 
accordance with the guidelines generally applicable to such a suspension, (2) a grade of 
zero for the assignment affected by the academic dishonesty, (3) in placement of the 
student on scholastic probation, which shall remain in effect until two (2) full regular 
semesters have passed with no further confirmed incidence of cheating, and (4) removal 
of all participation privileges for extra-curricular activities, including those unaffected by 
the school's policies on scholastic probation.

4. Fourth Offense: a fourth offence will result in expulsion from the school.


